	Procedures Checklist


	
	Procedure
	Set Up/Establish

	Restroom Policy
	
	

	Tardy Policy
	
	

	Collecting/Returning Homework
	
	

	Late Work
	
	

	Absent Work
	
	

	Beginning of Class
	
	

	Sharpening Pencil
	
	

	Materials
	
	

	Group Work – Physical Movement, Roles, Partner Work, Team Work
	
	

	Dismissal
	
	

	Make Up Tests
	
	

	Electronics Policies (ipods, cells, etc)
	
	

	Food in Class
	
	

	Clean Up Procedures – Textbooks, materials, etc
	
	

	Notebook Procedures

· Grading

· Notetaking format

· Process Time

· Collecting

· Setting Expectations/Models
	
	

	Substitute Procedure/Emergency Plans
	
	

	Emergency Drills
	
	

	Test Taking Rules
	
	

	Participation (hand raising, discussions, etc)
	
	

	
	
	


